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MURRIA SOLICITORS EMPLOYMENT APPLICATION FORM

We welcome applications from all, irrespective of disability, gender, sexual orie ntation, marital status, family
responsibility, age, race, colour, ethnic origin, nationality (subject to issue of work permit where required) and political
or religious beliefs.

1. Important note
In completing this application form please bear in mind the following:

a) you are required to sign the declaration at the end of the form certifying that all the information you have
provided is accurate;

b) we may wish to check any of the details you have provided,;
c) providing incorrect information or deliberately omitting or concealing any relevant facts will result either in

disqualification from the selection process or, where the discovery is made after an appointment, in instant
dismissal.

2. Personal details
What is your name?

Title: _ First Name: Middle Initials: Surname:

What is your address?

Address 1:

Address 2:

City/Town Postal code:

E-mail:

What telephone number can we contact you on?

Home: Work: Mobile:

3. Disability
Do you consider yourselfto have a disability?  Yes/no
If yes, please state the nature of your disability:

If you were short-listed for interview, would you have any special requirements such as timing, wheelchair
access or the presence of an interpreter/signer? Please specify:




4. Personal Circumstances

Do you hold a full UK driving licence?  Yes/No
Do you have your own Transport? Yes/No
Do you smoke? Yes/No

Are you receiving any medical treatment at present or taking any form of medication? (Give details):

Please give details of all absences from work, school, college, or university during the past 12 months

Number of Absences: Number of Days (Total):

Have you ever been found guilty by a court or court martial of any offence or is there any case pending
against you? (Give details):

5. Details of formal education and training

Secondary schools attended:

Examinations passed:

College/University attended:

Examinations passed:

Professional or any other training with details of examinations passed:

Are you a member of any professional bodies? (Please give details):




6. Employment history: (Details of last 3 employers, most recent first):

1. Employer

Address

Post held

Responsibilities

Length of service (from/to)

Reason for leaving

Salary

Can we contact for a reference?

2. Employer

Address

Post held

Responsibilities

Length of service (from/to)

Reason for leaving

Salary

Can we contact for a reference?

3. Employer
Address

Post held
Responsibilities

Length of service (from/to)

Reason for leaving

Salary
Can we contact for a reference?




7. IT skills (please provide defails of any skills/experience you have with your own estimation as to your
level of proficiency in each area and where applicable the product involved e.g. Microsoft Word 97)

Activity None Beginner Proficient  Expert Other Details

Keyboard skills

Word processing

Database applications

Desktop publishing

Accounts software

8. Activities/interests (please provide details of any activities or interests that you believe may be relevant to
the post that you are applying for):

9. References (Please give the names, addresses and status of two referees at least one of whom is
connected with previous employment if applicable)

1. Name:

Address:

Telephone:

Profession/Status:




2. Name:

Address:

Telephone:

Profession/Status:

May these references be taken without further authority from you if short-listed?  Yes/no

Ifapplicable, how much notice does your present employer require?

10. Please provide the following information in support of your application
e Your reasons for being interested in the post

e Any information that you feel is relevant to support your application

11. Declaration

I certify that to the best of my knowledge the details provided on this application form and any other
supporting papers are true and accurate. Furthermore, | understand that the provision of false information
will result in the termination of any contract of employment entered into.

Signed: Date:

If you have any questions conce rning this form or require assistance, please contact the Practice Manager

Property of Murria Solicitors, (Head B ranch) Court Chambers, 180 Corporation Street, Birmingham, B4 6UD. Tele phone: 0121 200 2818




